
SHADYWOODS HOMEOWNERS' ASSOCIATION, INC 
4500 Shadywood Drive 

Delray Beach,  FL 33445 
 

APPLICATION FOR CLUBHOUSE RENTAL  - COPY TO BE COMPLETED BY RESIDENT  
AND SUBMITTED TO BOARD MEMBER 

 
The Shadywoods Board of Directors meetings and community functions have  priority over all dates. The Clubhouse 
Occupancy Limit is 65 people. 

Name of Resident                            Phone  

Address of Resident                            Email  

Date of Function  Hours  

Purpose of Function                                                                                                                        
 
The Board of Directors will  approve your request following the  signing of this agreement by you  and a Board Member. 
All fees, in the form of two (2) checks, must be made  payable to Shadywoods HOA, and  delivered to a Board Member or 
Property Manager a minimum of ten (10) days  prior to the date of the function. 
 
RULES AND  REGULATIONS: 
The Shadywoods  resident who rents the clubhouse  MUST be in attendance for the duration  of the function.  (Renters 
must have been orientated  and are current  on dues with no violations pending.) Note:  Reserved hours include set up 
and clean-up time. 
•   Your phone  number  must be on the rental form for contact purposes. 
•   Reserve the desired  date of your function by writing your name in the appropriate box on the calendar on the 
clubhouse hallway  bulletin board. 
•   Rental fee of $100 is non-refundable.  An additional deposit of $400, security/cleanup/key, will be refunded following 
the event and final inspection.   Funds will be deducted from the deposit for any cleanup cost, to remediate any damage  
to the clubhouse or facilities, or to replace  any missing  items.   Key replacement cost  $100.00 
•   Clubhouse may be rented  by an association member for member-sponsored (non-business) events. 
•   Clubhouse Rental Forms can be found  online (shadywoodsdelray.org) or on the door  of the office. 
•   No smoking or pets in the clubhouse or pool area. 
•   No indoor cooking is permitted.   Stove and oven may be used only for reheating food. 
•   Refrigerator may be used and must be cleaned  after use. 
•   Restrooms,  pool, and shower must remain available  for use by residents during  your function. 
•   Pool cannot be reserved. 
•   Please contact a Board  member following function, so that the clubhouse can be inspected and secured. 
 
SHADYWOODS HOMEOWNERS' ASSOCIATION, INC. or Management will not be held liable for loss, damage,  or injury 
to your guests in and around the clubhouse/pool area for the duration of your function.  All residents and their guests 
agree to be subject to the Association  Documents  and Rules & Regulations and shall not be able to make  any claim 
under any Insurance  Policy held by the Association. 
 
 
 
* * * 
Board Member Signature                       Resident Signature Date 

Front door key returned  Board Member Initials  

 
 

                                                                       
 
 

Rev. February 2025



RULES FOR CLUBHOUSE  RENTAL (PLEASE RETAIN THIS PAGE FOR REFERENCE) 
 

 

1. Kitchen: Wipe down all counters and appliances. If the coffee pot was used, discard the coffee grounds and wash 

the carafe. Ensure the refrigerator, stove, and microwave are left clean. If you used the dishwasher, empty it. 

Leave all areas clean and tidy, just as you found them. 

2. Floors: Sweep all floors and ensure they are free of debris. 

3. Trash: All trash must be placed in garbage bags and disposed of in the trash toters located at the back/side of the 

clubhouse. 

4. Supplies: You are responsible for providing your own trash bags, paper towels, dish soap, and other necessary 

supplies. 

5. Restrooms: Ensure restrooms are clean before leaving. 

6. TV Remotes: Return all three TV remotes to the cabinet shelf by the TV. 

7. Before Leaving: 

8. Ensure the stove is turned off. 

9. Turn off all the lights. 

10. Close and lock all clubhouse doors. 

11. Final Inspection: Contact a Board member immediately after your event to arrange a final inspection and return 

the front door key. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Rev. February 2025



 
 

CLUBHOUSE  RENTAL INSPECTION  FORM 
 

Task Clean Prior to Rental Clean After Rental 
Yes No Renter Initials Yes No Renter Initials 

Kitchen counters clean 
 

      

Dishwasher empty and clean 
 

      

The microwave empty and clean/ 
microwave dish clean 

 

      

Stove/oven empty, clean, and turned 
off 
 

      

Refrigerator empty and clean 
 

      

The coffee machine is empty and 
clean. 
 

      

Floor swept and free of debris. 
 

      

All trash bagged and placed outside 
in appropriate trash toters. 
 

      

Sofa and chair cushions clean 
(Please note any spots or stains 
below) 
 

      

Chairs and lamps clean (Please note 
any spots or stains below) 
 

      

Tables clean 
 

      

3 TV remotes left on the cabinet by 
TV. 
 

      

Bathrooms clean 
 

      

Key returned. 
 

      

Reset clubhouse thermostat to 75 
degrees. 
 

      

 
NOTE: 

 Renter is responsible for providing own trash bags, paper towels, dish soap, etc. 
 Prior to leaving clubhouse, be sure stove, lights, and TV are turned off. 
 No smoking anywhere in the clubhouse. 
 Do not prop open the front,  back,  or side doors of the  clubhouse. 
 Do not stand on clubhouse furniture. 
 Do not remove pictures from the clubhouse walls for your decorations. 
 24/7 video surveillance in and around clubhouse. 
 Remember to contact a Board member immediately following your event for final inspection and to return the key. 

 
Please note any damage or irregularities in the clubhouse prior to rental: (Pictures must be taken of any damage found at the 
initial inspection.) 

 
 
 
 
 

 
Renter's signature at initial inspection  Date  
 
Signature of BOD member  Date  
    
Renter's signature at final inspection  Date  
 
Signature of BOD member  Date  

             Rev. February 2025 


